
 

     
Position Opening:  Registered Nurse or Licensed Practical Nurse 
Department:  Pediatrics/Family Medicine 
Schedule: Fulltime (1.0 FTE) Monday – Friday 
Wage DOE:  RN ($30.80-$33.34)   LPN ($22.68-$24.55) 
  
Essential Duties and Responsibilities include the following. Other duties may be assigned. 
 

 Ensure patient flow is optimal at all times.  If wait times are apparent, 
communicate to patients, providers and co-workers. 

 Obtaining and recording patient history in patient EHR. 

 Obtaining vital signs and recording in patient EHR. 

 Maintain medication and immunization records. 

 Ensure that providers have all appropriate information (results) for patient 
appointments.  

 Preparing patients for and assisting with, routine and specialty exams, 
procedures, treatments, and minor office procedures and ensure that 
adequate consent has been obtained.  

 Telephone and in-person screening within scope of practice 

 Perform wound dressing changes. 

 Specimen collection. 

 Diagnostic and POC testing (may include EKG and respiratory testing) 

 Notify patients of test results as directed and requested by providers. 

 Carry out providers’ orders accurately and in a timely manner. 

 Communicate regularly with referral coordinators to ensure accurate and 
timely referral process for consults, exams, diagnostics and procedures. 
Complete referrals on acute basis when needed. 

 Perform daily room checks and stock exam rooms with all needed 
supplies 

 Demonstrate good infection control. 

 Administer vaccinations. 

 Coordinate State Vaccine Program. 

 Prior Authorizations. 

 Triage. 
 
Education and/or Experience                       
Active WA State RN or LPN License 
Current BLS 

 
**Must pass pre-employment drug screen and WSP background check** 

Benefits include: Medical, Dental, Vision, Life Insurance, 403(b) retirement plan and PTO 

 

 


